BID INFORMATION FOR ACCOMMODATIONS/CONFERENCE FACILITIES
Conference Name:  ________________________________________________________         Event Date:  ___________________________________ 

Dept. person who requested quotes:  _________________________________________

Justification for awarded bidder: _______________________________________________________________________________________________

PLEASE REMEMBER TO CHECK WITH CAMPUS FACILITIES IF EVENT COULD  BE HELD ON CAMPUS.  See the website located at http://www.bussvc.wisc.edu/acct/policy/meetcon/meetcon.html
 for more information.

Bidder #1

     Bidder #2



Bidder #3


_______                                

Contact Name _____________________                          Contact Name _________________                                                Contact Name _____________________                 
Date _____________________________                           Date___________________________                                             Date______________________________                  

Available       ___YES   ____NO     
         Available       ___YES    ___ NO                                                       Available       ___YES    ____NO                             

	Meeting Rooms               
	$
	Meeting Rooms               
	$
	Meeting Rooms               
	$

	
	
	
	
	
	

	Equipment Rental
	$
	Equipment Rental
	$
	Equipment Rental
	$

	
	
	
	
	
	

	Lodging    

Single rate   $______/night

Double rate $______/night
	$
	Lodging    

Single rate   $______/night

Double rate $______/night
	$
	Lodging    

Single rate   $______/night

Double rate $______/night
	$

	
	
	
	
	
	

	MEALS

Breakfast    $______/day

Lunch          $______/day 

Dinner         $______/day

Please see related forms at

http://www.bussvc.wisc.edu/acct/travel/meetcon.html
	$
	MEALS

Breakfast    $______/day

Lunch          $______/day 
Dinner         $______/day
	$
	MEALS

Breakfast    $_______/day

Lunch          $______/day 

Dinner         $______/day
	$

	
	
	
	
	
	

	BREAKS

A.M.            $______/day

P.M.             $______/day

Please see related forms at

http://www.bussvc.wisc.edu/acct/travel/meetcon.html
	$
	BREAKS

A.M.            $______/day

P.M.             $______/day
	$
	BREAKS

A.M.            $______/day

P.M.             $______/day
	$

	PARKING PER DAY


	$
	PARKING PER DAY
	$
	PARKING PER DAY
	$

	MISC CHARGES

Description:  


	$
	MISC CHARGES

Description:  
	$
	MISC CHARGES

Description:  
	$

	TOTAL COST


	$
	TOTAL COST
	$
	TOTAL COST
	$


