APPLICATION FOR DOA APPROVAL OF FLOOR STANDING PRINTING PRESS





This form must be completed and sent to the State Bureau of Procurement before acquiring any floor standing printing press.  Send applications to: State Bureau of Procurement, 101 E. Wilson St., 6th Floor, P.O. Box 7867, Madison, WI 53707-7867, Fax: 608-267-0600, E-Mail: konrad.plachetta@doa.state.wi.us.





Agency Name: 	Division/Section: 	


Person Requesting Press: 	Title/Phone: 	(           )	


Mailing Address: 	


Agency Printing Manager Name & Phone No.: 	(           )	


E-Mail Address: 	Fax Number: (           )	


Mailing Address: 	


Agency Purchasing Manager Name & Phone No.: 	(           )	


E-Mail Address: 	Fax Number: (           )	


Mailing Address: 	





Purchasing or Printing Manager Signature:	Date:	


(Hard copy applications must be signed by Purchasing or Printing Manager) (E-mail applications must be E-mailed by Purchasing or Printing Manager)





1.	List the type of new printing press you want to acquire:	





		





2.	List the make and model of the machine you want to get rid of:	





3.	List the year your old machine was acquired:	





4.	Check how you will get rid of your old machine?





(	Traded-In	(	Surplus	(	Other (Specify):	


(	Rental Terminated	(	Lease Terminated			





5.	List your actual current monthly impressions below:


January: 	May: 	September: 	


February: 	June: 	October: 	


March: 	July: 	November: 	


April: 	August: 	December: 	





6.	What is your current average number of impressions per month for this machine?	





7.	What do you think your average impressions per month will increase to for this machine?	





8.	What are your current costs? $	





9.	What will your new costs be? $	





10.	On a separate sheet of paper list the types of problems you have been experiencing with your current machine.





11.	On a separate sheet of paper list the GENERIC Bid Specifications you plan on using along with a copy of your Request For Bid. Also, you should list the makes and models of presses that meet the bid specifications.

















